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Job Title:   SEN Teaching Assistant (1:1 SEN EHCP support) 
 
Grade:   Scale 5 
 
Line Manager:  Class Teacher / SENCO 
 
Main Purpose of the Job: 
 To work under the direction and guidance of the Class Teacher and SENCO to support a particular 

pupil with complex SEN  
 To support the pupil to access the curriculum in the most effective way, appropriate to their needs 

and understanding. 
 To assist in the delivery and provision of needs outlined in the pupil’s Education Health Care Plan. 
 To promote the inclusion of the pupil. 
 Work may be carried out in the classroom or outside the main teaching area with the individual 

pupils or in small groups, as appropriate. 
 
Supervisory Responsibility: 
None, apart from assisting in work familiarisation of new members of staff or volunteers. 
 
Main Responsibilities and Tasks: 
 Working under the direction and guidance of the Class Teacher and SENCO, to supervise and 

provide particular support for a pupil with complex special educational needs to enable them to 
learn as independently and effectively as possible, either in groups or individually, taking into 
account the special needs of the child involved. 

 To support the pupil in the development of skills, e.g. behaviour, communication, sensory 
regulation, basic skills such as language, reading, writing, spelling and mathematics, 
encouragement of concentration, communication, sharing and other social skills, supporting their 
access of the curriculum through clarification and reinforcement of the subject matter, ensuring 
they have understood instructions and that they know how to accomplish the tasks set and how to 
use any equipment safely. 

 To liaise closely with the Class Teacher and any external professionals, as appropriate, to support 
the implementation of any special programme(s) designed for the pupil. 

 To monitor the pupil’s progress and report on any achievements or developments against the 
pupil’s targets, (including areas of difficulty); to contribute to the Annual Review of the pupil’s 
Education Health Care Plan. 

 To work alongside Speech Therapists and Occupational Therapists in order to update and be able to 
facilitate new programs. 

 To identify opportunities for the pupil to work independently and use self-help skills where 
appropriate, ensuring their comfort and safety at all times; at such times to support other pupils in 
the classroom as appropriate or undertake any clerical task, as directed by the class teacher. 

 To prepare suitable work for the pupil under the guidance of the teacher; and to make or adapt 
resources (e.g. worksheets or sight cards) to enable the pupil to access their learning activity at 
their appropriate and level of understanding. 
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 To establish a good relationship with parents/carers and to provide information and feedback 

where appropriate under the guidance of the class teacher. 
 To assist the pupil with physical needs as appropriate and agreed. 
 To encourage pupil(s) to interact with others and engage in activities led by the teacher. 
 To provide support for the pupils’ emotional and social needs by encouraging and modelling 

positive behaviour in line with the School’s Behaviour Policy and demonstrating high expectations 
of work and behaviour. 

 To help, where necessary, with pupils who are sick, distressed or injured. 
 To be aware of, and comply with, policies and procedures relating to child protection, safeguarding, 

health, safety,  security, confidentiality and data protection, reporting all concerns to an 
appropriate person. 

 To assist with the supervision of pupils out of lesson time, as necessary for their safety. 
 To accompany the pupil on school visits, trips and out of school activities as required. 
 To attend relevant meetings and participate in training opportunities and performance 

management as required. 
 To carry out duties at all times in accordance with the Local Authority’s equal opportunities policy. 
 To undertake other broadly analogous duties as required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signed by: 
 
Line Manager 
 
 
Signed………………………………………………………..…………. Date…………………………. 
 
Job Holder: 
 
 
Signed……………………………………………………….…………...Date………………………….. 
 
 
The duties of this post will change and develop over time.  It is the job holder’s responsibility, in 
conjunction with their manager, to regularly review this document and amend it when necessary. 
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SEN TEACHING ASSISTANT 
PERSON SPECIFICATION 

 

 ESSENTIAL REQUIREMENTS / CRITERIA DESIRABLE REQUIREMENTS 

Skills / Abilities 
/ Knowledge 

 Ability to manage challenging behaviour  

 Ability to manage sensory processing 
needs 

 Ability to support learning in school 
including reading, writing and maths 

 Ability to work on own initiative 

 Good communication skills 

 Knowledge of how children learn and 
how to plan for their personal, physical 
and intellectual development 

 Ability to work as a team 

 Ability to judge when an activity needs 
differentiating 

 First Aid training 

 Ability to judge how to 
differentiate an activity to 
make it accessible for the 
target SEN child 

 Understanding of complex 
and specific SEN and the 
barriers to learning that this 
may present e.g. sensory 
and communication needs 

Experience 

 Experience of managing challenging 
behaviour on a 1:1 

 Experience of supporting children with 
complex additional needs  

 Sustained experience of caring for 
children in an educational setting 
(voluntary or paid) 

 Paid experience working 
with children who have 
learning difficulties/SEN 

 Experience of working 
within the ABA framework 

 

Education and 
other 

Qualifications 

 Evidence of specific SEN training (ASD, 
ABA, Occupational Therapy, SALT) 

 GCSE, or equivalent, English 
and maths: Grade C or 
above 

 Additional childcare/SEN 
qualifications 

Equal 
Opportunities 

 Candidates must demonstrate an 
understanding of, and a commitment to, 
both the school and Local Authority’s 
policies on Equal Opportunities. 

 

 

Disposition 

 Friendly, calm, with a sense of humour 

 Tolerant, patient, an understanding that 
children have individual needs and styles 
of learning 

 Motivated by the desire to work with 
children and watch them learn 

 Ability to form sound relationships with 
staff, parents and children 

 

 Confident to offer 
suggestions that develop 
learning activities 

 

 

Candidates will only be considered if they meet the essential requirements of this person specification 


