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GROVE PARK PRIMARY SCHOOL 
 

JOB DESCRIPTION 
 

SCHOOL MIDDAY SUPERVISORY ASSISTANT (SMSA)  
 
REPORTS TO:  SMSA TEAM LEADER 
ACCOUNTABLE TO: BUSINESS & OPERATIONS LEADER 
GRADE OF POST:  SC1a 
 
PURPOSE OF THE JOB: To ensure the safety and happiness of children at lunchtimes, 
both inside the school environment during meal times and outside in the playground after 
lunch. 
 
MAIN RESPONSIBILITES AND TASKS: 
The normal duties of the postholder will usually include the following: 
1. To control the entry of children to the dining room and their behaviour whilst they collect 

their meals and find a seat. 
2. To supervise the eating of lunch ensuring dietary requirements and allergy requirements 

are strictly monitored.  
3. Maintain good behaviour, the use of cutlery and drinking water and encourage pupils to 

consume their meal promptly. 
4. To encourage the children to eat their lunch and to supervise, when necessary, the 

returning, scraping and stacking of plates. 
5. In the event of any spillage, to take necessary action immediately to avoid possible 

accidents. 
6. To supervise the play period of children after the lunch period, maintaining appropriate 

behaviour. 
7. To play with and support the children in the playground and encourage a variety of 

games.  
8. To ensure that children who are coming in from the playground or classrooms and others 

going out to the playground or into classrooms are safe and behave appropriately, and to 
ensure that there is no period when the playground is left unsupervised. 

9. To take reasonable precautions whilst in charge of the children to see that they do 
nothing that is likely to injure themselves or others.   

10. In the event of any injuries to the children to treat them if they are minor injuries, e.g. 
small cuts or grazes, and to report to the school office and /or Welfare Officer more 
serious injuries. To follow accident reporting procedures at all times.  To undertake First 
Aid training, if required, and to ensure that training is up-to-date. 

11. In the event of any sickness to the pupils, clean the pupil and the affected area and refer 
the pupil to the First Aider in charge at the time. 

12. Ensure that named lost property is returned to the appropriate children. 
13. To work under the direction of the Team Leader and to undertake any other broadly 

analogous duties as may be allocated by the Team Leader or Senior Leadership Team.  
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GROVE PARK PRIMARY SCHOOL 
PERSON SPECIFICATION 

 
SCHOOL MIDDAY SUPERVISORY ASSISTANT (SMSA)  

 
REPORTS TO:  SMSA TEAM LEADER  
ACCOUNTABLE TO: BUSINESS & OPERATIONS LEADER 
SUPERVISES:    Children during lunch hour 
GRADE OF POST:  SC1a 
 

 ESSENTIAL DESIRABLE 

EXPERIENCE Successful experience playing 
and supervising children in any 
setting 

Work in a playgroup, school or 
pre-school setting, either paid or 
as a volunteer 

QUALIFICATIONS Good general standard of 
education 

Any childcare qualification 

SKILLS The ability to speak, read and 
write fluently in English  
Ability to encourage good 
manners in children  
Ability to work as part of a 
whole school team 
Ability to work on own initiative 
Ability to stay calm in all 
situations 
Ability to think of games many 
children can join in together 

First Aid training 
 

DISPOSITION Friendly, calm, with a sense of 
humour 
Tolerant, patient and 
understanding  
Motivated by the desire to work 
with children and watch them 
have fun, safely 
Ability to form sound 
relationships with staff, parents 
and children 

Confident to offer suggestions 
that develop play and supervision 
activities  
 

OTHER FACTORS A commitment to and 
understanding of Hounslow’s 
Equal Opportunities policy 
Willingness to conform to 
policies and practices promoted 
by the school  

 

 


